GUIDANCE FOR SCHOOLS
All staff should be made aware of the following:

· References to places of work, school, telephone numbers or addresses, should not be given on web sites

· No reference to roles at work, job titles or confidential information should be given

· Colleagues should not be subjected to inappropriate or unwanted references either in writing or photographs

This guidance is to help staff become aware of best practice when using social web sites.

It is designed to ensure staff understand that the school and colleagues should not be compromised by inappropriate comments.

It will be deemed a disciplinary offence should these guidelines not be adhered to.

Should any member of staff be unsure of how to interpret these guidelines, then advice should be sought from the Head Teacher
