Marking Policy
Introduction

Assessment is central to the education process.  If assessment is to be effective, it is vital that is an integral part of learning and not merely a series of tests.  There must be a distinction between ‘Assessment of Learning’ (summative) and ‘Assessment for Learning’ (formative).  There must be an emphasis on the need, to not only gather information about student progress, but also to share that information in the most beneficial way, so that all parties are aware of it and the consequences that follow from it.

The purpose of marking

.  To monitor and provide feedback about progress and achievement to 

    students, parents/carers and Staff.

.  To check on student progress – the quality and quantity of work, including

    Independent work completed at home e.g. accuracy of notes, work up to 

    date, spelling etc.

.  To assess the standard of work, including independent work completed at

    home and set targets for improvement.

The principles of effective marking

.  It should be regular and frequent.

.  The criteria against which work is to be marked should be made clear to

   students at the start of the task.

.  It should be understandable to students and provide feedback about future

   improvements.

.  Students should be able to reflect on the marking of their work and targets

   for future improvement should be explicit and manageable.

.  Teachers should keep a record of marking an processes should be in place 

    to allow students to become involved with the marking process e.g. 

    recording comments/marks in self-assessment sheets/booklets.

.  It should be consistent, within departmental guidelines.

.  Some tasks should involve internal departmental moderation of standards 

   e.g. coursework moderation.

Marking Methods

Departments are able to choose their own method of marking i.e. grades/ marks/written comments as appropriate to the task set.  It is essential, however, that there should be consistency within departments and students understand what they have to do to gain marks, what the marks mean and what needs to be done to improve.  All departments will therefore have a clearly defined marking policy, which reflects the purpose and principles outlined above.
Comments

It is essential that students’ work is annotated in ‘student speak’ during marking, pointing out mistakes e.g. key spelling and praising achievement and effort.  However Staff will act with a degree of professional discretion and not seek to demotivate a student by being over critical.  The emphasis will always be on how to improve.

There should also be a written comment at the end of marked work where appropriate.  This comment will typically include points:

.  Relating to the learning objectives for the piece of work being marked.

.  That recognised students’ achievement.

.  That sets clear targets for improvement.
Recognition of effort

Departments will also have systems in place for recognising the effort that students have put into their work.
Rewards

Marking of student work will be supplemented by the use of the Credit System, whereby Teachers and Associate Staff can award credits for good and outstanding work.
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