A POLICY FOR CAREERS EDUCATION, INFORMATION, ADVICE AND GUIDANCE AT ALDERSLEY HIGH SCHOOL

Introduction.

Careers education at Aldersley is a part of the whole guidance curriculum and involves a structure that includes a number of internal and external support agencies including “Connexions.”  The school is also working towards becoming a true “Guidance Community” where all internal and external support agencies work together for the benefit of the students.  Careers plays an important part in this guidance community approach and is a stronger partner when viewed in this context.

Well-designed careers education and guidance programmes can make a major contribution to preparing young people for the opportunities and experiences of life.  They can help young people to make decisions and manage transition periods successfully.  If the two elements of careers education and guidance are addressed and taught successfully, young people will be in a better position to negotiate the ever-changing patterns of study and employment.

Entitlement and Provision.

Students in all year groups, from 7-13, are provided with access to a programme of careers education, information, advice and guidance, which includes an on going weekly programme,  ‘My Futures’ delivered during nurture time.  Students in years 9-13 have an entitlement to careers education, information, advice and guidance, whilst students in years 7 and 8 are provided with a programme delivered during nurture time, and Personal and Social Education and Citizenship provision.    
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A. Introduction.

Careers education at Aldersley is a part of the whole information, advice and guidance curriculum and involves a structure that includes a number of internal and external support agencies including “Connexions.”  The school is also working towards becoming a true “Guidance Community” where all internal and external support agencies work together for the benefit of supporting students.  Careers education plays an important part in the guidance community philosophy and is without doubt, an essential ingredient.

Well-designed careers education, information, advice and guidance programmes can make a major contribution towards preparing young people for the opportunities and experiences of life. They cover a range of activities that equip young people to manage their personal and career development, including learning, and to become more self-reliant. 
B. Aims of Careers Education, Information, Advice and Guidance.

Good quality Careers Education, Information, Advice and Guidance supports young people’s personal development, achievement and career progression. It helps them to make successful transitions through learning and into work. There is strong evidence that young people who receive good quality Careers Education, Information, Advice and Guidance achieve more and are less likely to drop out or change courses than those who do not. Young people say they want and need more help when making lifestyle decisions and choices about their next and future steps. (Revised Information, Advice and Guidance Standards for Young People, April 2008)
The aims of Careers Education, Information, Advice and Guidance are to:  

· contribute directly to the achievement of the five Every Child Matters outcomes and to cross-cutting national and local targets (e.g. PSA targets, targets in the Local Area Agreement and the Children and Young People’s Plan)

· facilitate the implementation of the 14-19 reform programme (which places great emphasis on the delivery of high quality, comprehensive, impartial and learner-led IAG) and contributes to 14-19 progress checks

· feature in Ofsted inspections, which look at how well IAG contributes to achieving good outcomes for young people

· support individual progression and achievement by tackling misunderstandings, challenging stereotypical and traditional thinking, and helping to ensure that young people see all options as real

· help in the achievement of local post-16 progression targets – from 2008/09, there will be a new system for setting area level post-16 progression targets. From the same date, school profiles will include post-16 progression information to recognise those schools whose IAG provision enables young people to make good decisions about, and smooth transitions to, post-16 options.

1. The school curriculum should aim to provide opportunities for all students to learn and to achieve. 
Schools are expected to provide learning activities that support young people’s career and personal development (e.g. using the programmes of study for personal wellbeing and economic wellbeing and financial capability). We have a legal duty to:

· promote young people’s wellbeing

· provide a planned programme of curriculum activities for work-related learning at key stage 4, and careers education, sex and relationships education and drugs education 11-16

· provide comprehensive, up-to-date information on learning and career opportunities to young people in a location that is accessible for all

· make available impartial advice and guidance for young people that is differentiated to meet their individual needs – this may be provided by a range of people from within and outside a school

· give external IAG providers (e.g. Connexions services) relevant information to help them in their work with young people (e.g. learner achievements and destinations) to ensure that individuals receive appropriate advice, guidance and support

· adhere to information sharing and safeguarding protocols to ensure that young people receive an effective IAG service whilst feeling and remaining safe

· comply with equality legislation and related codes of practice (e.g. the race, disability and gender equality duties)

C. Entitlement and Provision.

· Students in all year groups, from 7-13, are provided with access to a programme of careers education, information, advice and guidance, which includes an on going weekly programme,  ‘My Futures’ delivered during nurture time.  
· Students in years 9-13 have an entitlement to careers education, information, advice and guidance 
· Students in years 7, 8 and 9 are provided with a programme through the ‘My Futures Programme’ delivered during nurture time and Personal and Social Education and Citizenship provision.    

· Students from year 9 onwards are grouped according to the degree and nature of need they have.  The form tutor, in consultation with the Pastoral Manager, will have previously identified the students’ individual needs. A simple numbering system of 1, 2 or 3 ensures that students who are most at risk, who are disaffected, or who might not otherwise achieve a satisfactory outcome after year 11, receive a higher level of support.  
· Students with a statement of educational need are amongst those in category 1 along with students who are most at risk of failing to gain any passes at GCSE and those entering the labour market as sixteen year olds.  Consultations with a Connexions Personal Adviser start in year 9 for those students who have a statement of special educational need or who have chosen to take a Diploma at Key Stage 4.  
· In year 10 students who have a statement or who are at School Action Plus  receive either one or two consultations a year in order to monitor progress and advise on appropriate pathways after the age of compulsory schooling at 16 years of age. 

All year groups follow a programme that contains the three main elements of careers education, information, advice and guidance;

· Self development

· Career exploration

· Career management

As students move through the years, the emphasis moves slightly away from self-development to focus more on career exploration and career management.  By the time students reach year 10 they should be more aware of the pathways available to them after the age of 16 and have a reasonable knowledge of the necessary qualifications and skills needed and how to achieve them.

D. Learning Outcomes

The learning outcomes for careers education and guidance become more complex as students move through the Key Stages.  As students progress through the school and become older and more mature, the emphasis within careers education changes.  
· At Key Stage 3 students concentrate more on self-assessment and self-development with some development of career development and career management.  
· In Key Stage 4 students revisit and review their work on self-development but concentrate more on career exploration and management in order to prepare themselves for the world of further education and work.

The aim of all career education, information, advice and guidance work is to ensure that students are well equipped to enter the world of work, further education or training.  The learning outcomes for the programmes of study must be focused on this aim and should enhance students’ knowledge, skills and understanding of the opportunities that exist at the end of compulsory schooling.

The 2008 DFES document, “Standards for Quality Information, Advice and Guidance”, lists eleven standards.  These are summarised in appendix 1.
E. Monitoring, Evaluation and Assessment

Careers Education, Information, Advice and Guidance, by its very nature, is not easy to assess.  There is a knowledge base that underpins learning but it tends to be practically based and of a qualitative nature, rather than a specific quantity that students have to learn.  Students need to know where to go to find out information about their chosen career and who can help them to access the information that they need for both career and personal development. Knowing how to present oneself in an interview and knowing what to say is a vital part of preparing for the world of work.
· The ‘My Futures’ programme of study uses Connexions/Prospects ‘Step Up’ and ‘Step’ activities which help meet the learning outcomes of the National Framework for Careers Education and Guidance. 
· Additional assessments can be evidenced through the student iPlan and the individual tasks and response forms that make up part of the file.  
· For activities undertaken through PHSE, all assessments are made by assessing students against a seven-point scale, which ranges from excellent to very poor. The work the students do is assessed through an evaluative questionnaire that serves as both an evaluation and an assessment tool.  

The responsibility for monitoring, evaluating and assessing careers education, information and guidance in school is delegated to the Assistant Headteacher, Student Welfare and Guidance and Heads of College.  The Assistant Headteacher and Heads of College devise the programmes of study for each year group in each key stage.  Individual and group consultations are carried out by the Connexions Personal Adviser and are provided according to the needs of the student. 
F. The Guidance Community

Aldersley High School is committed to developing guidance provision, both within and outside of school, so that we can demonstrate a truly integrated approach to supporting young people by networking student support services.

Setting up a guidance community involves ensuring that students are provided with the most appropriate type and level of support to meet their needs.  The co-ordinator of all such provision should have knowledge of all of the internal and external support available and should meet with all partners as necessary to meet the specific needs of students. Integral to this approach is the involvement and support of Carers and Parents.
Careers education, information, advice and guidance forms part of the support provision that young people need as they move through school and into adult life.  Students need access to the latest career opportunities, knowledge and requirements and qualifications of a range of jobs and the skills and abilities needed to achieve success in their chosen career, job or occupation.  (The range of partners involved appears as a separate document attached to this policy, appendix 2)

Criteria for Developing a Guidance Community

a) A clear map of the internal partners providing support for young people.

b) A clear map of the external partners involved.

c) Clear arrangements for linking, co-ordinating and managing the contributions.

d) The developing of an evaluation strategy to review the impact and outcomes.

e) Clear referral arrangements showing a multi-disciplinary/agency approach.

f) A clear process for the identification and assessment of students’ needs.

g) A planned process for the development of support programmes.

h) A holistic approach to careers education,information advice and guidance.
i) A process for involving and consulting students in Connexions developments.

j) The development of a focal area for Connexions activity.

k) Developing an integrated approach for guidance community provision.

We are committed to working towards each of the criteria listed above in order to fulfil our status as a guidance community establishment.  Students will benefit from having the available support in a networked format so that access to, and suitability of, support provision can be centralised and clearly identified, thus avoiding support being overlooked or duplicated. 

G. The Role of Connexions

Connexions is a national organisation supported and funded by the Government.  Its aim is to provide young people with a broad range of information, advice and guidance to enable them to make life choices and remove barriers to progression in learning and work.  Connexions services are delivered through a team of Personal Advisers who work for part of their week in schools undertaking consultations and offering support.  We currently have two Personal Advisers attached to the school. Their time in school equates to two days per week. Referrals are made through the Assistant Headteacher and administrative procedures are co-ordinated from the Experiential Learning Coordinator’s office.
Referrals can be made by any member of staff, by parents and through self-referral by the student.  The Assistant Headteacher carries out the co-ordination of referrals and all referrals should be made through this route. (Referrals are emailed) Some examples of the range of services and advice they provide are as follows:

· Careers advice and help in decision-making.

· Advice on the options available, post 16.

· Issues to do with physical and mental health.

· Pregnancy and sexual help.

· Emotional well-being.

· Confidential help and advice on relationships with family and friends.

· Learning difficulties and disabilities.

· Drug and alcohol misuse.

· What to do with your spare time.

· Homelessness.

  There may be other issues which affect young people and they may wish to discuss these with a Connexions Personal Advisor

Our current Connexions Personal Advisers are;

Ruth Quirke, particular specialism Careers, working in school one and a half day per  

                       Week conducting Connexions interviews and interviews as part of the    

                       Diploma OPP.
Lisa Ellis,      particular specialism Careers, working in school one day per fortnight    

                       conducting Connexions interviews.
Carrie Creamer   Assistant Headteacher, Student Support, Welfare and Guidance 

                            Revised and updated, September 2009
Appendix 1:

Standard 1: Young people are informed about how information, advice and guidance services can help them and how to access the services they need

Standard 2:
Young people receive the information, advice and guidance on personal wellbeing and financial capability issues that they need

Standard 3:
Young people have the information they need to make well-informed   and realistic decisions about learning and careers

Standard 4:
Young people have the advice and guidance that they need to make well-informed and realistic decisions about learning and career options

Standard 5:
Information, advice and guidance services promote equality of opportunity, celebrate diversity and challenge stereotypes

Standard 6:
Young people (reflecting the make-up of their communities) are engaged in the design, delivery and evaluation of information, advice and guidance provision
Standard 7:
Parents and carers know how information, advice and guidance services can help their children and know how these services are accessed

Standard 8:
Information, advice and guidance providers understand their roles and responsibilities

Standard 9:
Programmes of career and personal development for young people are planned and provided collaboratively

Standard 10: Staff providing information, advice and guidance services are appropriately qualified, work to relevant professional standards and receive continuing professional development

Standard 11: Information, advice and guidance services are regularly and systematically monitored, reviewed and evaluated and actions are taken to improve services in response to the findings

Standard 12:  Processes for commissioning impartial information, advice and guidance services are effective and result in services that will meet the needs of young people and their parents/carers

Appendix 2
Internal Partners of Aldersley High School Guidance Community
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External Partners of Aldersley High School Guidance Community.
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